How to Setup Email in
Mozilla Thunderbird




Before you begin...

When you launch Thunderbird for the first time the “Account Wizard” window may appear automatically. In
which case, skip to step 3. If it does not automatically appear, begin at step 1.

STEP 1

From the Morzilla Thunderbird menu select “Tools”, then “Account Setftings”.
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STEP 2

In the “Account Seftings” window, click *Add Account.”
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STEP

In the “Account Wizard” window, select “Email Account.”

Account Wizard

Mew Account Setup

In order ko receive messages, you first need to sek up a Mail or
Mewsgroup account,

This Wizard will collect the information necessary to set up a Mail or
Mewsgroup account, IF wou do nok know the infFarmation requested,
please conkack wour Syskem Adminiskrator or Inkernet Service
Provider.

Select the kype of account wou would like ko sek up:
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STEP 4

Click “Next".




STEP 5

Enter your name and your email address in the appropriate fields.
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Identity

Each account has an identity, which is the information that identifies
woll ko okhers when they receive wour messages,

Enter the narme wou waould like to appear in the "From" Field of wour
oubgoing messages (For example, "John Smith™).

Your Marme: Yaur Marne —

Enter vour email address, This is the address others will use to send
email ko wou (For example, "user@example. net"),

Ernail Address: wouremail@ywour-dormain-name. com —
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STEP 6

Click “Next".




STEP 7

Select “IMAP" as the type of incoming server. In the “incoming server” field enter the domain name for

your incoming mail server.
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Account Wizard

Server Information

Select the kvpe of incoming server wou are using.

Enker the name of wour incoming server (For example,
"mail, excample.net™).

Incoming Server:  |[mail wour-domain-narne, con

() POP (3) IMAP —

_

IUncheck: this checkboyx to store mail For this account in its own
direckary, That will make this account appear as a kop-level account,
Ctherwise, it will be part of the Local Folders Global Inbox account,

IUse alobal Inbox (store mail in Local Folders)

Your existing oukgoing server (SMTP), "smbp.vourisp.com”, will be
used, You can modify oukbgoing server setkings by choosing Account
Setkings from the Tools menu.
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STEP 8

Click “Next".




STEP

Enter your username in the “Incoming User Name” and the “Outgoing User Name” field.
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Account Wizard

User Names

Enker the incoming user name given ko wou by vour email provider
ifor example, “jsmith™).

Incoming User Marme:  youremail@your-dormain-narne, com _

Enker the oukgoing user name given ko wou by your email provider
(this is typically the same as wour incoming user name),

2ukgoing User Mame: | waouremaili@your-domain-name, com _

STEP 10

Click “Next".




STEP 11

In the “Account Name” field enter your email address. This name is just for your reference.
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Account Wizard

Account Name

Enter the name by which wou would like ko refer to this account (For
example, "Worl fccount”, "Home Account” or "Mews Account™),

Account Mame: woremaili@your-domain-name, com _
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STEP 12

Click “Next".




STEP 13

Click “Finish™.
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Setup Complete

Congratulations! You have successfully set up your email account in Mozilla Thunderbird.

If you have any questions or need help with this or any other Macrobatix futorial please send email to
support@macrobatix.com. Please visit www.macrobatix.com/tutorials to see other information and tutorials.



